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1.0 PURPOSE AND SCOPE:  

To maintain control of all fuel waste products during refuelling.
Specific hazards include:
· Explosion/fire caused by vehicle,
· Explosion/fire caused by open flame,

· Slips, trips and falls,

· Spillage,

· Skin and eye irritation.
· Strains and sprains  
`
2.0 RESPONSIBILITIES:
Operations Manager or designate is responsible for:

· Ensuring a procedure is established for the transfer of bulk fuel from Milne Inlet to Mary River in a manner that is safe for workers, the site and the environment.
Site Manager is responsible for:

· Ensuring the implementation of this procedure.
Supervisors are responsible for:

· Implementing this procedure.

· Ensuring that workers are trained and understand this procedure

· Ensuring the regular maintenance and repair of fuelling systems are done.

·  Notifying the Operations Manager or designate immediately in the event of any potential or actual problems.
· Ensuring that spill kits, fire extinguishers and signage are provided.
· Ensuring that all workers involved in fuel transfer are trained in spill response.
· Ensuring the Environment Department and Site Manager/designate are notified in the event of a spill.
Worker is responsible for: 
· Understanding and following this procedure.

Reporting all spills to his/her immediate Supervisor
Environmental Coordinator is responsible for:

· Recording all reported spills and area inspections

· Ensuring spill kits are available at Tank Farm

Safety and Health Superintendant is responsible for:

· Monitoring the implementation of this Procedure
3.0 PROCEDURE
Personal Protective Equipment (PPE):  
· Standard PPE (safety glasses, hard hat, reflective vest and steel toed boots),

· Gloves
Emergency Equipment:
· Radio for communication.
· 20lb fire extinguisher 
Environment Spill Response:
· Spill kit

· Spill tray
Pre-Operational Check list:
· Vehicle is parked on the lined fuelling area
· Vehicle is turned off and in park or breaks set
· Ensure no smoking or open flame present in the area
· Vehicle wheels have been chocked
· Locate spill tray to be placed under the attachment point on tanker
· Open sea can door and ensure that entrance is clear of debris and tripping hazards
· Do visual inspection of fuel system, hose, pump and nozzle.
· Ensure hoses are warm and flexible enough to stretch out
3.1  Operation

Milne Tank Farm

1. Check oil and fuel for fuel dispenser diesel engine.
2. Depress compression lever, set throttle to half position and tighten to lock.
3. Lay fuel hose and static strap out to tanker with the help of another person if possible. Inspect coupler to ensure that there is no debris in the end and attach the coupler to the connection port on the tanker. Attach the static strap to tanker post.
4. Place drip tray below connection point at tanker.
5. Inspect hose on return to sea can, reset transfer pump readout to 0, turn fuel valve on at filters, increase RPM of motor to desired level and engage clutch on pump.
6. Visually inspect the charged fuel line and all connections to the tanker to ensure there are no leaks then turn hose valve on.
7. Monitor fuelling and check for leaks coming from the tanker, adjust filling valves to fill both compartments evenly to a total of 30,000 litres for the large tanker.
8. When tank is near full return to sea can and disengage clutch on pump, shut pump off and close fuel line valve at filters, record meter reading.
9. Return to the tanker, shut off compartment valves and shut off main valve on transfer hose. Disconnect the hose with the help of another person if possible, and return the hose to the sea can, ensuring that dust cover is on.
10.  Remove static strap from tanker and return to sea can.
11.   Ensure fuel valve is shut off, pump is shut off and close sea can on way out.
12.   Remove spill tray from under tanker valve and store any spilled fuel in approved clearly marked container.
13.   Complete a circle check of the vehicle, remove the wheel chalks and proceed to the fuel unloading area
Mary River Tank Farm Fuel Transfer Process:
1. Position the tanker on the offloading area.

2. Secure the vehicle and chalk the wheels.
3. Connect static line to ground post on tanker.
4. Remove caps and connect the fuel transfer line to tanker discharge.
5. Place drip pan under the tanker hose connection point. 
6. Open the Bladder Fuel Valve and the 4” Bladder Header Valve.

7. Open the 4” Valve(s) on the Steel Pipe between the Bladder and the Fuel Transfer Line.
8. Open the discharge valve on the Fuel Tanker
9. Monitor fuel transfer process at all times.
10. When the fuel transfer is complete (maximum height of 52 inches in the bladder), shut off the valves on the tanker.

11. Close 4 inch valve on transfer line at tanker.
12. Close 4 inch valve(s) on the steel pipeline inside the tank farm.

13. Close the fuel valve on the Bladder.

14. Remove 4 inch fuel transfer line from tanker and replace caps and store inside lined berm area.
15. Remove spill pan and dispose of any spilled fuel in a clearly marked, approved container.
16. Remove static line from ground post.
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