[image: logo-big corp]
	BAFFINLAND IRON MINES
STANDARD OPERATING PROCEDURE

	Procedure Name:
	Operations – General – Light Vehicle Refuelling

	Procedure No:
	MRGEN - 15014

	Revision:    
	
	Date Revision Effective:
	

	Date Reviewed:
	




PURPOSE AND SCOPE: To outline a safe procedure to be followed while refuelling light vehicles, and detail steps that should be followed to control all fuel waste products during the refuelling operation.

Specific Hazards Include:
· Explosion/fire caused by vehicle.
· Explosion/fire caused by open flame.
· Slips, trips and falls.
· Spillage.
· Skin and eye irritation.

These hazards require that specific controls are implemented to reduce the risk of workers being injured or the possibility of potential environmental problems. The standard operating procedure details the controls that are to be followed when vehicle fuelling takes place.     


RESPONSIBILITIES:

Mine Manager or designate is responsible for:
· Ensuring that this procedure is implemented and maintained.

Supervisors are responsible for:
· Implementing this procedure.
· Ensuring that workers are trained and understand this procedure.
· Ensuring the regular maintenance and repair of fuelling systems are done.
· Ensuring that spill kits, fire extinguishers and signage are provided.
· Ensure environmental department and direct supervisor is notified in the event of a spill.
· A Spill Report is filled out in a timely manner.
· 
Safety, Health and Environment (SHE) Manager/Superintendents are responsible for:
· Ensuring the implementation of this procedure is monitored.

Environmental Technician is responsible for:
· Recording all reported spills and area inspection, monitoring all changes to fuel delivery systems, ensuring spill kits are available at all fuelling stations.

Worker is responsible for: 
· Ensuring that this procedure is understood and followed.
· Ensuring that all spills are reported immediately to the immediate supervisor.







PROCEDURE 

3.1  Personal Protective Equipment (PPE)

All workers involved in refuelling light vehicles at the refuelling station must follow all PPE requirements including wearing safety glasses, hard hat, steel-toed boots and gloves. 

3.2 Extra PPE Required

As well as standard PPE requirements, all personnel working at the refuelling station must have the following at their disposal in the event of a fuel spill while they are refuelling:
· Radio Communication (hand-held or mobile radio tune to channel 2)
· 20lb. Fire Extinguisher 
· Emergency Spill Kit 

3.3 Pre-Operational Check list

· Position the vehicle being refuelled on the lined fuelling area
· Ensure the vehicle is turned off and in park or that the brakes are set.
· Ensure no smoking or open flame is present in the area.
· Ensure that both the operator and any passengers exit the vehicle while it is being refuelled.
· Open sea can door and ensure that entrance is clear of debris and tripping hazards.
· Perform a visual inspection of the fuel system, hose, pump and nozzle. Do not proceed with refuelling if there are any concerns about the integrity of any refuelling equipment. Report any unusual conditions to your Supervisor immediately and don’t use the refuelling station until such conditions have been corrected.  
· Refuelling operations are not allowed when the fuel tanker is loading fuel at the tank farm, as the supply line to the light vehicle fuel pump will be shut off. Any attempt to refuel a vehicle will cause the supply to be drained and require priming before fuelling can resume.
























3.4 Operation:

· Open the door to the Sea Can and turn on the light
· Open the In-Line “Main Fuel Ball Valve”
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· Turn On the “Fuel Pump Light Switch”
· Turn On the “Fuel Pump Start Switch”
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· The fuel pump will not start immediately. The operator will have to depress the green “Fuel Pump Start” button located on the outside wall of the sea can. Once depressed, a timer will start allowing the pump to run for a maximum of ten minutes. If the fuelling operation takes longer than ten minutes, the pump will shut off and remain off until the operator depresses the button again.   
· Stretch fuel hose out to the vehicle being refuelled and inspect for leaks.
· Open vehicle Fuel Door and remove Fuel Tank Cap.
· Inspect fuel nozzle for any debris and wipe away any dirt with an absorbent towel.
· Insert the fuel nozzle into the fuel tank spout
· Depress the “Fuel Pump Start” button located on the outside wall of the sea can to start the fuel pump.
· Open the in-line “Fuel Nozzle Ball Valve”.
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· Depress the fuel nozzle to start filling the tank.
· The operator must be in full control of the fuelling operation at all times. At no time shall the fuel nozzle be held open by mechanical means.
· While fuelling, check for leaks coming from the vehicle fuel tank area and fuel nozzle. If there is any indication of a fuel leak, stop the refuelling operation, shut off the fuel pump, return the hose to the sea can and report the leak to your Supervisor immediately.
· When tank is full, release the handle, close the in-line fuel nozzle ball valve and remove the nozzle from the fuel tank, being careful not to spill any fuel that may be left in the nozzle.
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· Use an absorbent towel to catch any fuel that may leak from nozzle, and wipe any fuel from around the fuel spout of the vehicle.
· Reinstall the fuel tank filler cap on the vehicle and close the vehicle fuel tank door.
· Return the fuel hose to the sea can and place the fuel nozzle into the fuel drum. Ensure the fuel hose doesn’t get kinked or pinched while returning it to the sea can.
· Coil up the fuel hose behind the fuel drum, away from the walkway.
· Shut the Fuel Pump off, close the in-line “Main Fuel Ball Valve” and turn the light off.
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· Close the sea can door and ensure there are no obstructions or tripping hazards in the area.
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