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1.	 PURPOSE AND SCOPE

	a.	The purpose of this Safe  Work Platform S.O.P’s is to provide procedures for the safe 		operation of utilizing the Platform with a Forklift or Tele-Lifter.
	b.	Procedures include training, general and specific use requirements, rules, inspection,
		and maintenance. 

(1a)	RELATED PROCEDURES AND RESOURCES 

	a.	Caterpillar Operation and Safety Manual – Model TL642 (Tele-Lifter)
	b.	Operators Manual and Safety Instructions for Star Safety Work Platforms.
	 
2.	 PERSONNEL RESPONSIBILITY 

a. Supervisor Responsibilities 

1. Designate operators. No employee shall be allowed to operate a lift operation
    without proper training, documentation of training and authorization.

2. Ensure that all operators have been properly trained in the following: 
	a. All company policies and procedures for the safe operation of equipment.
	b. All applicable manufacturer instructions for use and maintenance. 

3. Consider the following when about to use an aerial platform: 
a. Hazardous vs. non-hazardous locations. 
b. Available working space (manoeuvrability). 
d. Maximum lifting capacity and boom reach to do the task are within the safe  
    operating guide lines of the Tele-lifter.

       4. Remove Safety Work Platform from service that is found to be in need of repair, defective. The unit is to be removed from service with a red “Lock Out, Tag Out” tag to the main entrance gateway.







b. Forklift Operator Responsibilities

1. Following good safety practices is the responsibility of the operator. The operator’s safety as well as the safety of other personnel in the lift and the surrounding work area is dependent on the decision that the operator makes. 

2. Operators shall comply with the company’s policies and procedures and be familiar   
     with the communication protocol as established by the Supervisor.

3. 	DEFINITIONS 

a. Safe Working Platform - (Also referred to as Aerial platform) - a platform that is attached to a lifting device for use as an adjustable positioning platform.

b. Operator - A person or who has care, control and custody of the Tele-lifter, forklift and platform. 

c. Unit – Forklift, Tele-lifter, Safe Work Platform, or any combination thereof.

d. Training - Training shall, at a minimum, include the following:

	     1.   Classroom” Training for procedures.
2.   The purpose and use of manuals.
3.   How to perform a pre-op inspection. In accordance with the
      manufacturers’ documentation.
4.   The responsibilities associated with problems or malfunctions affecting
      the safe operation of the Forklift and Tele-lifter. 
5.   The factors that affect the stability of the equipment. 
7.   How to perform a workplace inspection.
	  8.  Review of operator warnings and instruction. 
	  9.  Actual operation of the equipment, under the direction of a qualified 	       person, the trainee shall operate the lift for a sufficient period of time to 
		demonstrate proficiency in the actual operation of the aerial platform. 

. 
3.a. 	REQUIREMENTS AND RULES 

a. “field modifications” for uses other than intended by the manufacturer are STRICTLY PROHIBITED.

b.   A “qualified person” must conduct a visual inspection of the equipment prior to its operation. 








4.	JSA & Procedure

		Hazards

· Incomplete Guard Rails – Unable to prevent a fall from heights
· Damage, broken welds, or missing parts – Affects the safe operation of the unit.
· Soft footing, unstable ground – Unable to provide a steady base for the platform
· Obstacles and Overheads – Interfering with the mobility of the unit.

		PPE Requirements.

· Wear Standard P.P.E. - Safety glasses; hard hat with reflective tape; safety boots; reflective vest, clothing in good condition; glove/mitts in good condition; hearing protection if required.  Fall arrest equipment as required. 

	Forklift Operator

	1.	Carry out pretrip checks as required
	2.	Install complete guardrail system, secure with bolts as required.
	3.	Inspect complete platform and guardrail system for rust, damage, broken welds or 	missing parts.
	4.	Secure platform to forklift or Tele-handler; (referred to as unit)
		a. Install the two steel pins in the fork channel tabs and secure.  Also secure shaft 	mounted forks to carriage. (Check)
	5.	Position lift unit in desired location making sure the unit is on a firm footing.
	6.	Instruct worker to enter the platform and ensure Entrance gates are secure before 	elevating worker.
	7.	DO NOT USE PLATFORM TO TRANSPORT PERSONNEL ACROSS JOBSITE.
	8.   Unit operator must remain at controls and stay alert when personnel are on the 	platform.
	9.	Always follow safety recommendations and procedures when operating the unit.
         10.  At the end of the task, lower worker, place the platform and break down the unit.  	Post-op and return all equipment to its respective storage.












Pre-start Inspection - Before use, the Operator shall be give a visual inspection and functional test of the lifting unit including, but not limited to the following. Any problems or malfunctions that affect the safety of operation shall be repaired prior to the start of the designated task. 

1. Operating controls. 
2. Safety devices. 
3. Personal protective devices, including fall protection (if required)
4. Air, Hydraulic and fuel system(s) leaks. 
6. Loose or missing parts. 
7. Tires and wheels. 
9. Guardrail systems. 
	        
Workplace Inspection - Before the Unit  is used and during use, the operator shall check the area in which the task is to be carried out for possible hazards such as, but not limited to: 

		1. Drop-offs or holes 
		2. Slopes 
		3. Bumps and floor obstructions 
	4. Debris
	5. Overhead obstructions and electrical hazards 
		6. Hazardous locations 
		7. Inadequate surface support to withstand all load forces imposed by the
		    platform in all operating configurations. 
		8. Wind and weather conditions 
9. Other possible unsafe conditions 

Prior to each elevation - Before each elevation of the platform, the operator shall ensure: 

		1. Guardrails are installed and access gates or openings are closed per 
		    manufacturer’s instructions. 
		2. The load and its distribution on the platform and any platform  
		    extensions are in accordance with the manufacturer’s rated capacity for that 
	    	    specific configuration. 
		4. All personnel on the aerial platform have appropriate safety gear for the task
		    and environment envisioned. 
	5. Confirm tests have been made at beginning the task on the unit to be used to 
     	    determine that the brakes and operating systems are in proper working
	    condition. 
	6. That only authorized persons may operate the unit. 
	7. That lift controls have been tested prior to use to determine if they are in safe 
               working condition. 
	8. That no tie-offs to adjacent pole, structure, or equipment for work from 
	    the platform have been made

General Knowledge


1. Operators shall always stand firmly on the floor of the basket. 
2. Operators shall not sit or climb on the edge of the basket. 
3. Operators shall not use planks, ladders, or other devices to raise work position. 
4. Never exceed boom and basket load limits specified by the manufacturer of the Tele-handler		 
5. The unit shall not be operated on grades, side slopes or ramps exceeding those for which the manufacturer rates the lift. 
6. Wheel chocks shall be installed before using the unit on an incline provided they can be safely installed. 
7. Entanglement - Care shall be taken to prevent rope, electric cords, and hoses, etc.from becoming entangled in the aerial platform.
8. Maintaining overhead clearance - The operator shall ensure adequate clearance is maintained from overhead obstructions and energized electrical conductors and parts.
9. Misuse as a crane -The aerial platform shall not be used as a crane. 
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